Dear Potential Transfer Student:

Thank you for your recent inquiry as to the possibility of a transfer to St. Francis de Sales High School.  We are enclosing some information to begin the process, if you remain interested.

·  ALL FORMS SHOULD BE COMPLETED AND TURNED IN TOGETHER BY MAIL 
OR FAX TO ST. FRANCIS DE SALES HIGH SCHOOL (letters of recommendation
 may be submitted separately.)  TRANSFER DECISIONS WILL NOT BE MADE IF 
ALL NECESSARY INFORMATION IS NOT SUBMITTED.
To be considered for admission to St. Francis de Sales, the following information is necessary:

1. An unofficial transcript, which includes attendance records, standardized test scores, all high school work completed to date, showing 6.00 credits for a sophomore transfer, 12.00 credits for a junior transfer, and 18.00 credits for a senior transfer for the fall.  It is the policy of  St. Francis to not accept second semester senior transfers.

ALL FAILING GRADES MUST BE REMOVED BY SUCCESSFUL ATTENDANCE AT SUMMER SCHOOL.  Please forward as soon as possible.
2. The completion of the enclosed transfer student admission application by the student.  
3. Letter of Recommendation.  This letter MUST be written by an administrator, counselor or Dean of the school you currently attend.  It can be submitted by mail or fax.
4. The enclosed Discipline/Attendance History form must be completed by the student’s current Dean or Chief Disciplinary/Attendance Officer of the school.
5. If you are transferring from a Private or Catholic high school, your tuition and fees at the school you are leaving must be current.  The receipt of your official transcript will verify this.
The information will be evaluated and you will be notified as to whether you qualify for a transfer.  If you qualify, you will be contacted to schedule a registration appointment.  At that time you will need to submit an official transcript as well as pay the school registration fee.
Please contact the Admissions Office for information about tuition, book fees, uniforms and other supplies.  At registration you will be asked to sign a tuition contract and commit to a tuition payment plan.  In order to protect students’ individual eligibility, schools of the Archdiocese of Chicago support the policies of the Illinois High School Association.  In doing so, St. Francis de Sales High School may not promise or offer athletic scholarships of any kind.  Violations may result in loss of eligibility for the student, coach or school.
Thank you for your consideration of St. Francis de Sales.  We look forward to hearing from you soon!
